
 Purchasing Card Check-Out Log 
 

Purchasing Card Assigned to: _________________________________________ 
 
 
Check-out 
Date 

 
Check-Out 
Time 

 
Person Card 
Checked Out To 

Vendor 
 
Charge 
Amount 

Returned 
Date 

Returned 
Time 

Receipt 
Y/N 

 
 

 
 

 
  

 
    

 
 

 
 

 
  

 
    

 
 

 
 

 
  

 
    

 
 

 
 

 
  

 
    

 
 

 
 

 
  

 
    

 
 

 
 

 
  

 
    

 
 

 
 

 
  

 
    

 
 

 
 

 
  

 
    

 
 

 
 

 
  

 
    

 
 

 
 

 
  

 
    

 
 

 
 

 
  

 
    

 
 

 
 

 
  

 
    

 
 

 
 

 
  

 
    

 
 

 
 

 
  

 
    

 
 

 
 

 
  

 
    

  


